Team Schedule

After each team meeting on the paper (including all in-class sessions), you should record what you did and what tasks need to be completed before your next meeting.

	Day & Date and note

in class or out of class
	Team members present
	Tasks accomplished
	Tasks Assigned (specify the task and the person responsible for completion)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


